
Welcome to the sample EdZapp application. 
Please feel free to use this sample as you complete your own EdZapp. 
Timeline: Aim to make your EdZapp “visible” by January 31st; update 

regularly thereafter.



You can substitute teach on your Initial I 
Teaching License (a separate “Substitute 
Teaching License” is not required).

In general, it takes the Oregon Teacher 
Standards and Practices Commission (TSPC) 
approximately 2 weeks to issue initial 
teaching licenses and 10-12 weeks all other 
types of licenses.



Once you receive your Oregon teaching license, 
you can complete the “Highly Qualified” 
summary. Please note that this status is not 
available for all endorsement areas and only 
applies to teaching licenses.

“Other Professional Licenses” refers to state-
issued licenses and certificates other than in 
education.



“Experience in Education” includes volunteer, 
paid, and student teaching/practicum/internship 
experiences in education.

“Work Experience” includes all volunteer and 
paid experiences that occurred outside the 
field of education.



Ideal references include 3-5 people who have 
observed your experience in schools or in an 
environment where you used related skills. 
Mentors, supervisors, administrators, and 
volunteer supervisors all can be ideal 
candidates to serve as references.

Guidelines and assistance for reference writers 
can be found on the K-12 Career and Licensing 
Services’ “Reference Writers” website at:

http://graduate.lclark.edu/career_and_licensin
g/k-12/references/



Include no more than 8-10 “skills.” Be aware 
that, if you include coaching/advising/outdoor 
school skills, you may be called on to work in 
these areas.



Be sure to list all professional memberships in 
the “Hobbies/Awards” section (ie, OEA, OSCA, 
NASP, professional subject area organizations).

At this time, it is primarily Oregon schools who 
use EdZapp. Select those regions of the state in 
which you are truly interested in working and/or 
relocating. At the early stages of your job search, 
it is okay to list “full time” as your “schedule” 
preference, if that is truly your preferred 
schedule.



EdZapp Hints and Tips

• Check and double-check spelling and grammar.
• Fill the application out completely and update regularly.
• Complete and make the first draft “visible” by January 31 

(including attaching your resume, transcripts, and a note 
indicating your license status).

• Upload letters of recommendation as soon as possible.
• Complete district-specific essay and character questions and 

upload district-specific documents as early as possible 
(January/February/March).

• NB: Portland Public Schools and out-of-state districts do not 
typically use EdZapp.
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